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1. O6mue noJioxkeHus
1.1. Hacrosimiee monoxxeHue pernaMeHTUPYeT HesTelbHOCT 6ubmuotekn MBOY

«Hmepcxkoit COIL Ne2» (nanee — o6pasopaTenbuast OpraHu3alLys).

1.2. Hacrosmee mnonoxenue pa3spaboTaHO B COOTBETCTBHH C DenepaibHBIM
3aK0HOM oT 29.12.2012 Ne 273-®3 «O6 obpaszosanmu B Poccumiickoit Denepamnumy,
npukazoM MunkynbTypsl Poccuu ot 08.10.2012 Ne 1077 «O6 yrBepkneHun [lopsinxa
ydeTa NOKYMEHTOB, BXOJAIIMX B COCTaB OMOIMOTEYHOro (OHIA» C yYeTOM IHMCHMA
Muno6pazosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O ITprmepHOM mONOXKEHNH O
6ubiroreke 06IIE06PA30BATENBHOIO YUPEKACHU», METONNIeCKIX peKOMEHIaIii
®I'BHY «HITB um. K.JI. Ymunackoro» ot 31.05.2017.

1.3. bubmuorexa spisercs CTPYKTYpHBIM mofpasieneHueM 0Gpa3oBaTesBHOM
OpraHU3alliy, CO3JAHHBIM B IEJAX 00eCIeUeH s IIpaBa yIaCTHUKOB 00pa30BaTEILHOTO
Tporecca Ha GeCILIaTHOE TOTb30BaHMe GHOIHOTEeYHO-MHDOPMAIMOHHEIMHA PECYPCAMIL

1.4. Ilopsimok MONB30BaHMS HMCTOYHMKAMHE HH(MOPMAIAH, IIEPEYEHb OCHOBHBIX
YCIYT M YCJIOBUS X TPENOCTABICHUS OIPENENSIOTCS HACTOSIIMM MOJIOXKEHHUEM O
6ubnuoTeke M NpaBHIAMA  TIOJB30BAHMS  OWOIHOTEKO, YTBEPKAECHHBIMU
pyKoBoguTeneM 00pa3oBaTeIbHOM OpraHu3aliyy.

I.5. Opranusauus o6CIyXHBAHHS YYaCTHHKOB O00pa3soBaTeILHOTO IIpomecca
MPOM3BOAUTCA B  COOTBETCTBUM C TMPaBHIAMH TEXHUKUA OE30MACHOCTH W
POTHBOIIOXXAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMHU TPEGOBAHUIMY.

2. Heau, 3aga4u, GyHKUHH GHOIHOTEKH

2.1. Ienu GUOIMOTEKH COOTBETCTBYIOT LENAM 0OPa30BaTEIbHON OPraHU3ady
BKIIOYAIOT B cebsf B TOM 4HcIe: (OpPMHPOBAaHHME OOIMIEH KyNbTYpHl JIMYHOCTH
OOy4arouyxcsi Ha OCHOBE YCBOCHHS 06S3aTENBPHOr0 MHHAMYMa COIePIKAHUSA
001e00pasoBaTebHBIX IPOrpaMM, HX alaNTalys K JKU3HH B OOMIECTBE, CO3MAHWE



OCHOBBI JJISI OCO3HAHHOTO BHIOOpa W IOCIEAYIONIETO OCBOEHUS MPOGECCHOHATBHBIX
0o0pa3oBaTeNbHBIX IMPOTrpPaMM, BOCIUTAHWE TPAKTAHCTBEHHOCTH, TPYIOIHOOUs,
yBa)XXGHHUA K IIpaBaM M cBOOO/IaM deloBeKa, JTIOOBM K OKpyXaromiel npupoze, Poxune,
ceMbe, (hopMHUpOBaHHE 3M0POBOTO 00pasa KHU3HH.

2.2. 3apagamu 6ubnroTeku 00pa3oBaTeIbHON OpraHU3aluy SABISIOTCS:

e OOECIICUCHHE YYaCTHHKOB  00pa3oBaTeNbHOrO  Iporecca JOCTYIOM K
nH)OpMALIH, 3HAHUAM, UAESM, KyJTbTYPHBIM IIEHHOCTSIM ITOCPEACTBOM KCIIOIb30BaHUSA
O6ubnrnoTeYHO-MHPOPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHu3allly;

e IpUBICYEHUE OOydYaIOmUXCS K CHUCTEMAaTHYeCKOMY YTEHHUI0 y4eOHOH,
XYIOXKECTBEHHOM, HAyYHO-IIOIYJIIPHOU JIUTEPATYPEI,

e COJCHCTBHE pAa3BUTUIO II03HABATEIBHBIX HHTEPECOB M  CIOCOOHOCTEH
00yJarommxcs;

« 00y4eHre ocHOBaM OUOIMOTeYHO-O0MOInorpaduIecKoil rpaMOTHOCTY;

o COJICHCTBUE MENarorn4eckuM pabOTHHKAM B IOAOOpe HAyYHO-METONMYECKOH
JUTEPaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYILUICHUSAX B OUOINOTEUHbIN (DOHT;

o COBEpIIIEHCTBOBAHWE IPENOCTABISEMBIX OUOIHUOTEKOH YyCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX UH()OPMALIMOHHBIX TEXHOJIOTUN ¥ KOMITBIOTEPU3AIIUU OHOIHOTEIHO-
MH(QOPMALMOHHBIX IIPOLECCOB, GOPMUPOBaHUE KOM(DOPTHON OUOIUOTEIHOH CPeIBbL.

2.3. bubnroTeka BEITIOHSET CIIEAYIONTHEe QYHKIIWH:

23.1.  @opmupyer  ¢GoHn  OHOIMOTEYHO-MH(GOPMALIMOHHBIX  PECYPCOB
00pa3oBaTeIbHON OpraHN3alliH:

o KOMIINIEKTyeT OCHOBHOW ()OHI YYeOHBIMH, XyIOXKECTBEHHBIMH, HAyJYHBIMH,
CIIPaBOYHBIMY, [1e/JarOTHIECKAMHE ¥ HAYYIHO-TIOMYISPHBIMU TOKYMEHTAMHY,

e yUJaCTBYeT B KOMIUIEKTOBAaHHMH CIIECLMAM3UPOBAHHOTO (DOHAA yueOHMKAMU M3
quclia BXONAIMX B (elepanbHBI TepeveHbh yYeOHWKOB, JOMYIIEHHBIX K
MICLIONB30BAHUIO TIPH peaIH3alliy WMEIOIUX TOCYJapCTBEHHYI0 AKKPEIUTALUIO
00pa30BaTeNbHBIX IIPOrPaMM Ha4albHOIO OOINero, OCHOBHOI'O OOLIEro, CPEeIHEro
obmiero o6pa3oBaHusi, ¥ y4eOHBIMU [TOCOOUSIMH, TOIYIIEHHBIMY K UCIIOIBE30BAHUIO TIPU
peanu3anyy yKa3aHHBIX 00pa30BaTeIbHBIX IPOrPaMM;

 aKKyMyJIupyeT (GOHZ JOKYMEHTOB, CO3[aBaeMbIX B 00pa30BaTelbHOM
opraHu3zaiy (myOnukamuii ¥ paboT IefaroroB 00pa30BaTENbHOM OpraHM3alluy,
JTy4IIUX HAyIHBIX paboT U pedepaToB yUaIuxes u ap.);

¢ OCYILIECTBIISIET pa3MelleH e, OPraHU3ALMIO ¥ COXPAHHOCTE JIOKYMEHTOB;

« OPraHU3yeT MU BeHeT CIpPaBOYHO-OMONMOrpaduueckuil ammapar: KaTaJoTH
(anbaBUTHBIN, CHCTEMATHYECKUM), KAPTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKy CTaTel,
TEMaTHIECKHEe KapTOTEKH), OJIEKTPOHHBIM KaTajior, 0a3bl JaHHBIX II0 IIPO(UIIO
00pa3oBaTeNbHOM OpraHu3alyy.



2.3.2. OcymectBiser auddepeHnrpoBaHHoe OUOIMOTEYHO-UHDOPMAIIMOHHOE
oOcnyKruBaHue 00yJarOIMIMXC:

e IPEIOCTABIIAET HHPOPMAIIMOHHBIE PECYPCHI HA Pa3NTUIHBIX HOCUTEIIX;

¢ OpraHu3yeT o0y4eHue HaBbIKaM HE3aBHCHMOTO OMOIMOTEYHOTO MOJIb30BATENs U
notTpebuTenss UHGOpMaNuU, CONEUCTBYET MHTEIPALMKM KOMIUIEKCA 3HAHWM, YMEHUN U
HaBBIKOB pabOThI ¢ KHUTON ¥ HH(OpMaIHel;

¢ OKa3bIBaeT MH(GOPMALMOHHYIO TOAJEPKKY B PEIIeHMH 3a1ad, BO3HUKAMOIINX B
polriecce yue0HoM|, caMo00pa3oBaTeIbHOM U JOCYTOBOM NeSTeNbHOCTH 00yJaroIuXCs;

¢ OPraHU3yeT MAacCOBBIE MEPOIPUSTUS, OPUEHTUPOBAaHHBIE HA Pa3BUTHE OOIIel u
YUTATENbCKOM KyJIbTypPhl TUMYHOCTY;

o COZEICTBYeT IeJarornyeckuM pabOTHUKAM B OpPTaHU3alUU 00pPa3oBaTELHOTO
Ipolecca 1 Jocyra o0y4aronuxcs.

2.3.3. OcymectBnser auddepeHIpoBaHHOe OHOIHOTEIHO-HHPOPMALHOHHOE
o0ciTy)KMBaHUe MeJarorndeckux paboTHUKOB:

o BEIBIICT HH(OpPMAI[MOHHBIE TIOTPEOHOCTH W  YHOBIETBOPSET  3aIpOCHI,
CBSI3aHHBIE C 00yJIEeHNEM, BOCIIUTAHIEM O0YyJaIOIIUXCS;

e COJICHCTBYET TPOPECCHOHATBPHOW KOMIIETCHI[MK II€[aroroB, ITOBEIIIEHHUIO
KBaIN(UKAIH, TPOBECHUIO aTTECTAIVH;

e OCYLIECTBISIET TeKylllee MH(GOpMUpOBaHUe (IHH HH(OPMAIMHA, 0030phl HOBBIX
IIOCTYIUICHUM U My O IMKAIUif);

¢ CIOCOOCTBYeT IIPOBEINEHUIO 3aHSATUM MO (OPMHUPOBAHUIO WHPOPMAIMOHHOM
KyJIbTYpPbl 00y4aroIuXcsl, IBIseTCS 6a30i Al POBEAEHNS MPAKTHIECKHUX 3aHATUH 110
paboTe ¢ HHGOPMAIMOHHBIMHU PECYPCAMHU.

2.3.4. OcymectBnsger IuddepeHIIIpOBaHHOE OUOIMOTEYHO-UHPOPMAIIMOHHOE
o0cIyXHBaHUE POLUTENeH (3aKOHHBIX MPEACTABUTENIEH ) 00YIarOIUXCs:

 YIOBIETBOPSAET 3alpOCHl  IOJIb30BaTeledl ©  HMHOOPMHPYET O  HOBBIX
IIOCTYIUIEHUSIX B OUOIHOTEKY;

* KOHCYJIBTUPYET II0 BOIPOCAaM OpPIaHU3alMU CEMEWHOTO YTEHMS, 3HAKOMHUT C
uHbOpMaIFei 110 BOCIIUTAHUIO IETEH;

* KOHCYJIETUPYET I10 BOIIPOCAM y4eOHbIX U3MaHUMN ISl 00ydarouXCs.

3. Opranusanus JesaTe/JbHOCTH OHOJIHOTEKH

3.1. OO6mee pyKOBOACTBO JESTEILHOCTBIO OMOMMOTEKH  OCYLIECTBIISET
PYKOBOJIUTENH 00pa30BaTeIbHOM OPraHU3aI|H.

3.2. HemocpencTBeHHOE PYKOBOACTBO OHONIMOTEKON OCYIIECTBIISET 3aBe YOI
O6ubIMoTeKOoM, KOTOPHIN Ha3HAYAeTCS PYKOBOJHUTEIEM 00pa30BaTEIHHON OpraHU3alliH.

.



3.3. 3aBenyrommit OuMOMMOTEKOW HECET OTBETCTBEHHOCTh B IIPENEax CBOEH
KOMITETEHIIUHY 3a OPraHU3alMIO U PEe3yIbTATHI AeITeIbHOCTH OUOIMOTEKH].

3.4. 3aBenyromuii 6ubnroTeKol pa3pabaThIBaeT U MPEACTABISIET PYKOBOIHUTEIIO
00pa30BaTEeNbHOM OpraHu3alliy Ha YTBEPXKACHUE CIIEIYIOIIUE [OKYMEHTEI:

- IOJIOJKeHHE 0 OMOIMOTEKe, MPaBuUiia MMOJIb30BaHMS OMOIHOTEKOM;

- IJIJAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocraB OubNIMOTEKM BXOIUT:

- aDOHEMEHT;

- YUTAJILHBIN 3aI;

- OTHeN y4eOHUKOB,;

- oT1eN uH(pOpMaMOHHO-0ubIuorpaduieckoit paGoTsr;

- (GOHI ¥ CHEeLHATU3UPOBAHHBINA 3a pabOThl C MYJIbTUMEAUHHBIMUA M CETEBBEIMH
JIOKyMEHTaMHU;

- MeJIMaTeKa.

3.6. bubnuoreuHo-MHGOPMAIMOHHOE  OOCITY)XWBaHHWE OCYLIECTBIIAETCS B
COOTBETCTBHHU C IlNIaHaMU paboThl OMOIHUOTEKH U PEXUMOM PabOTEI 00pa30BaTEIBHOM
OpraHU3allyH.

3.7. bubOnmoreka  BHpaBe  MpPeNOCTAaBIATh  IUIATHBIE  OHOIMOTEYHO-
MH)OPMAI[MOHHBIE  YCIYyTH, IE€PeYeHb  KOTOPBIX  ONPENENseTcs  YCTaBOM
00pa3oBaTeNIbHOM OpraHu3allin.

3.8. Pexum paboTel OMOMMOTEKM OIpenensercs 3aBeNyIONMM OHOIHOTEKOH C
y4e€TOM pexuMa paboThl 00pa3zoBaTelbHON opraHum3zauuu. OOUH pa3 B MECSII
IIpEAyCMaTpUBaeTCAd CAHUTAPHBIN JIeHb, B KOTOPBIA OOCITYy)KUBaHHUE IIOJIb30BATENEH HE
IIPOU3BOAMUTCS.

4. Y4er nocrynieHusi ¥ BbIObITHS JOKYMEHTOB OUGIn0oTEeYHOro oHAA

4.1. ITpuem 1oKkyMeHTOB B (hoHI OMOIMOTEKH BKIIOYAET CICAYIOIIUE OIEePaLliu:

e CBEpPKa IOCTYIUJICHUM C MEepBUYHBIM YYETHBIM JOKYMEHTOM (HaKIaaHas, akT),
BKJIFOYAOIIUM CIIMCOK IIOCTYIIUBIIUX IOKYMEHTOB,;

e COCTABJICHHE IIEPBUYHOIO YYETHOIO JOKYMEHTa Mg IIOCTyIUIeHHH 0e3
COTIPOBOJUTENBHOM TOKyMEHTALUM;

e PETHCTpalXs IOCTYIUBIINX JOKYMEHTOB B PETUCTPaX CyMMapHOIro, IPyIIIOBOTO
u uHauBuayansHoro ydera (OCT 7.0.93-2015 «buGnumoreunsiii donn. TexHomorus
(hopMUPOBAHUS ).

4.2. Ilpu nmomnoTHEeHUN OCHOBHOTO OMOIMOTEYHOro (POHIAa HEOOXOAUMO COOIIOIATE
TpeboBanusi DenepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mpoTHBOJEHCTBUU
OKCTPEMHUCTCKOM  AesaTenbHOCTH».  JlOKyMEHTBI, BKJIIOYEHHbIE B  II€peYeHb
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SKCTPEMHCTCKHMX MaTEPHAIIOB, IPHOOPETATh 3allpeIleHO, ITPU BEIIBICHAN UX B QOHIE —
M3bIMaTh U3 JOCTYyIIa.

4.3. Vuer u 006paboTKa JOKYMEHTOB OHOIHOTEUHOTO (GOH/A.

43.1. Yuer u o00paboTKa JOKYMEHTOB OCHOBHOrO (OHIZA OCYLIECTBIACTCS
UHIUBUIYATbHEIM criocoOoM. CBemeHHs O TMOCTYNUBHIMX MEYaTHBIX JOKYMEHTax
BHOCsTCS B «KHUTY CyMMapHOTo ydera J0KyMEHTOB OCHOBHOTO (DOHIa.

ITocTynuBOINM JOKyMEHTaM NPHUCBAUBAIOT MHAUBHIyaIbHBIM perucTparioOHHBIN
HoMep (MHBEHTapHBIM HOMEp UM WHOM 3HAK, IPUHSTHIA B KA9€CTBE PETHCTPALMOHHOTO
HOMepa, CUCTEMHBIM HOMEp JIUIS 3IEKTPOHHBIX JOKYMEHTOB) H UMD XpaHEHMUSL.

PerucrpannonHsie HoMepa ¥ MK(PB OTMEYAIOT B PETHCTPAX WHAWBUIYATBHOTO
yueTa JOKyMEHTOB — WHBEHTAPHON KHUTE, KApTOTEKE PErHMCTpally ra3eT, )KypHaJOoB,
yueTHOU 6a3e MaHHBIX.

Bce osx3emMmuspel NpUHATBEIX —W3MaHMM  mremmemtororcs. lllremmens ¢
HAauMEHOBaHMEM O0O0pa30oBaTEeNbHOM OpraHW3alluy JOJDKEH OBITh IPSMOYTOJIBHOMN
(hopMbI, pazMepoM He Oonbie geM 1,5%4 cm.

[IItemnens craBUTCS Ha 0OOPOTE TUTYJIBHOTO JIUCTA (TIPU OTCYTCTBUU TUTYJIBHOIO
JUCTa — Ha MEePBOM CTpaHUIle TEKCTa IOJ] 3arjiaBueM), Ha 17-i cTpaHHLe IO TeKCTOM
B JIeBOM HIDKHEM yITTy M Ha o0opoTe Kaxzoro mnpunoxenus. Ha Oponmopax u
XKypHaJax IITEMIIeNb CTABUTCS TOJIBKO Ha 00JI0KKE UM Ha MEePBOU CTPAHUIIE TEKCTa.

CocrtaB ocHOBHOTO (oHIA (QUKCHUPYETCS B KapTOYHOM ali(haBUTHOM KaTaliore, B
AJIEKTPOHHOM 0a3e JaHHBIX OMOIHOTEKH.

4.3.2. Yyer u obpabotka crenuanu3zupoBaHHoro Gouaa. Crenunanin3upoBaHHBIHR
(OHA yIUTHIBaETCS U XPAHUTCA OTACIBHO OT OCHOBHOTO OMOIHOTeYHOTO hOHIA.

V4eT [NOKyMEHTOB CIIELMaIM3UPOBaHHOTO (OHOA, KaK MHOTO3K3EMIUISIPHOM
JUTEpaTypsl, OCYLIECTBIIIETCS TIPYIIOBBIM crocoboM u oTpaxaercs B «Kuure
CyMMapHOT0 y4era y4eOHoro (oHIa» U B KAPTOTEKE PETHCTPALUOHHBIX KapTOYEK.

Ha xaxxnoe HauMeHOBaHUE NOKYMEHTOB CIIEHAATA3UPOBAHHOIO (OHIa 3aBOMMUTCS
oTleNbHas y4eTHas kaprodka. Kaprouku ¢ OubimorpaduueckuM OIMUCAHUEM W3IaHUN
y4eOHHKOB pacCTaBIIOTCS B YUETHYIO KapTOTEKy II0 KJlaccaM, a BHYTPHU KJIACCOB — I10
andaBuTy QpamMuIui aBTOPOB WM 3ariaBuil. {75 KOHTPOIS 32 COXPAaHHOCTBIO YYETHBIX
KapTO4eK OHH pETUCTpUpyroTcs B «JKypHale perucTpamuu y4eTHBIX KapTO4YeK
y4eOHUKOBY.

TexHnueckas o0paboTKa JOKyMEHTOB IIPelyCMAaTPUBAET CIAEAYIOLINE ONEPALIUH:

o IPOCTABIICHAE Ha KXIOM JOKyMEHTe IITeMIlesi OUOIMOTEK: B COOTBETCTBUU C
IMyHKTOM 4.3.1 HACTOSIIIETO MOJIOKEHHUS;

¢ YCTAHOBJIEHHE CpEICTB 3alllUTHl OT YyTpaThl (MArHUTHBIM NATYUK, PaIUO-YUII,
VHOM BHUJl MapKHPOBKH);



e U3TOTOBJICHUE U IIPHUKPEIINICHWE K IOOKYMEHTY IIacropTa Y‘IQGHHKE{. HacnopT
yqe6Hmca IIPpUKIIEHUBACTCa Ha IIOCJIeIHEN CTpaHHUIIE y‘-Ie6HI/II{a. 3anonHsgeTcs IIpH
BEIIA4YC YU TATECIIHO.

VYuer crnenuanu3upoBaHHOrO (POHIA IIPeIyCMaTpUBaeT OTPaKEHHE €ro cocraBa B
CIIpaBOYHO-OMOMHOTpaddeckoM amrapare OUOIHOTEKH, B TOM YHCJIE B DIIEKTPOHHOM
0ase TaHHBIX.

4.4. BribpiTHE HOKYyMEHTOB OnbmmoTegHoOro (hoH/A.

4.4.1. IlpuuuHBl, MO KOTOPBIM JOKYMEHT MOXeT OBITh BBIBEIEH M3 COCTaBa
OubnmoreyHoro (GoHAa, BKIIOYAIOT B TOM YHCIIE BETXOCTbh, Ae(EeKTHOCTb, YCTapeIoCTh
0 conepkaHMio, yTpary. WckimroueHue nokymeHTa u3 OubiamnoreyHoro Qouna
IIPOBOJIUTCS. HA OCHOBAHUY aHaJIM3a cocTaBa OubIuoTeyHoro GoHaa U pe3yIbTaToB €ro
IIPOBEPKHU.

4.4.2. Ilox BeTXOCTBIO JOKyMEHTA IIOHUMAIOT Pe3yJIbTAT €CTECTBEHHOTO CTApEHUSs
I QU3NIECKOro U3HOCa JOKYMEHTA.

4.4.3. Tlox nedheKTHOCTBIO TOKYMEHTA MIOHMUMAIOT YaCTUYHYIO HIIH TTOJIHYIO YTPATy
OKCIUTyaTallMOHHBIX Ka4eCTB JIOKYMEHTa B Pe3yJIbTaTe BHEIIHETO BO3IEHCTBUS.

4.4.4. Iloxg ycrapenocThi0 IO CONEPXKAHHIO IMOHUMAIOT IIOTEPIO AKTyaIbHOCTH
TEeMaTHUKH, IOATBEPKIAEMYIO OTCYTCTBAEM CIIpOCa YHTATENIEH, HEBOCTPEOOBAHHOCTHIO
B [IEpEPACTIPEACIICHIH U pealh3aliu.

4.4.5. Ilox yrpaToii JOKyMeHTa IOHUMAIOT €ro OTCYTCTBUE B (hoHIe OMOIHOTEKH
[I0 IpUYMHAM IIOTEPH, XUIIEeHUS, OSICTBUNA CTUXUMHOTO, TEXHOTEHHOrO (B TOM YHCIIE
XaKEpPCKOW aTaKd U HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO  O0OpYIOBaHMS) WU
COLIMAIBHOI0 XapakTepa, 10 HEYCTaHOBICHHOM MPUYMHE.

4.4.6. Ilpouecc uckrOUeHUsT JOKYMEHTOB U3 (DoHIa OHOIMOTEKH OCYIECTBIAETCS
B cooTBeTcTBUH C [lopsinkoM ydeTa NOKYMEHTOB, BXOASIIUX B COCTaB OMOIMOTEHYHOTO
¢doHa, yTBepXKIEeHHBIM IprKa3oM MuHKyIsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoIOBITHE JOKYMEHTOB OMONMMOTEYHOTO (POHIA MPOUZBOJUTCS B PE3yJIbTATE
UX CIIMCaHUsI KOMUCCUEH, CO3aHHON PYKOBOUTEIEM 00pa30oBaTeIbHON OpraHU3alliH.

4.4.8. YTunusauys CIIMCaHHBIX JOKYMEHTOB OMOIMOTeIHOTO (POH/A IPOU3BOIUTCS
B COOTBETCTBUH C 3aKoHOAaTenscTBOM Poccuiickoit Meneparym.

5. IlpoBepka 1okyMeHTOB 6uOHoTedHOro hoHa

5.1. IlnanoBas mpoBepka JOKYMEHTOB OHOIHOTEYHOro (OoHZA MPOBOIUTCA C
IEPUOAUYHOCTRI0 OAWH pa3 B MAThJIET Ha OCHOBaHUM TIpaduKka IPOBEPKH,
YTBEP)KIEHHOI'0 3aBeIyIOIUM OUOINOTEKOIA.

5.2. BrennasoBas mpoBepKa JOKyMEHTOB OMONIMOTEYHOro (DOHIA IPOU3BOAUTCS B
00s13aTeIbHOM IOpSI/IKE:

o [IPY BBISIBJICHUHU (DAKTOB XUILEHUS, 310YIOTPeOsieHNs UK IIOPYH JOKYMEHTOB;
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¢ B CIy4ae CTUXUIHOTO OelCTBUS, NOXKapa WIK APYTUX YPE3BBIYAWHBIX CUTYAIUMA,
BBI3BaHHBIX 3KCTPEMAIbHBIMU YCIOBHUIMY;
o IIPY PEOPraHU3aLUU WIN JIUKBUAALUY 00pa30BaTeIbHON OpraHu3alliH.

5.3. Ilo wroram npoBepKH 3aBeAyIOUIMi OUOIMOTEKON COCTABISIET aKT,
NOAIMCHIBACT U XPaHUT ero B OWOIHOTEKe B TEUeHHE CPOKAa, YCTAHOBJIEHHOTO
HOMEHKIaTypor nen. Eciu kakue-TO JOKYMEHTBI OTCYTCTBYIOT 10 HEYCTaHOBIEHHOM
IPUYKHE, TO K aKTy IIPUKIIAIbIBAETCS UX CIUCOK, B KOTOPOM (DPUKCHUPYIOTCS CBEIECHUS O
KOJIMYECTBE JOKYMEHTOB OHOIMOTeYHOro (oHIAa B HAIWYUM M  KOJIHMYECTBE
OTCYTCTBYIOLIMX INOKYMEHTOB, B TOM YHCII€ II0 HEyCTaHOBIEHHOM mpuumHe. B akre
TaK)XKe yKa3bIBaeTCs HOMEP U JlaTa aKTa MpeablIynieil MPOBEPKH.

5.4. Bo BpeMs DpOBEpKH IOKYMEHTOB OuONMoTeYHOro ¢oHma pabOTHHUKM
OTCJIEXKMBAIOT HAIM4KE SKCTPEMHUCTCKUX MaTepUalioB, KOTOPhIE BXOIST B (heepaibHblii
CIIMCOK, OITyOnukoBaHHBINH MuHrocToM Poccum Ha cBoeM caiiTe.

Ecnu 3aBemyromuii 6uOIMOTEKON HalIeT SKCTPEMUCTCKUM MaTepHai, TO JOIKEH
OTPaHUYUTH K HEMY JIOCTYII CO CTOPOHBI MOJIb30BATENIEH.

5.5. IIpu BBISIBIIEHUH B IIpoliecce MpoBepku GOHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJICHUS] BUHOBHBIX JIUI] YOBITKH 1O HEJIOCTAYaM CIIHCHIBAIOTCS B
COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM.
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